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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft
Office Project 2013. This guide is suitable as a training handout, or simply an easy to use reference guide, for
any type of user.

The following topics are covered:

Setting the Project Start Date, Describing a Project, Switching to a Different View, Switching to Unlisted
Views, Undoing Changes.

Entering Task Information in a Sheet, Entering or Changing Task Duration, Using Automatic Scheduling,
Sequencing Tasks, Unlinking Tasks, Changing Datain One or More Rows, Inserting a Task, Clearing or
Deleting Rows, Zooming in a View, Moving or Copying Rows, Copying Datato Adjacent Cells.

Changing Gantt Chart Appearance, Viewing the Task Path, Safeguarding Project Files, Reviewing
SmartTags.

Setting the Calendar, Creating a New Group Calendar.

Entering a Resource, Entering a Cost Resource, Entering a Consumable Resource, Booking a Resourceto a
Task, Using Resource-Driven Scheduling.

Saving the Baseline, Showing Planned vs. Actual in the Gantt Chart, Displaying Project Statistics, Recording
Actual Progress of Tasks.

Setting up the Printout, Previewing and Printing, Printing Reports, Transferring Data to Other Project Files.
Alsoincludesalist of Selection and Movement Shortcuts.

This guide is one of two titles available for Project 2013: Project 2013 Creating a Basic Project, Project 2013
Managing Complexity.
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From reader reviews:
Barbara Richardson:

Why don't make it to become your habit? Right now, try to ready your time to do the important take action,
like looking for your favorite e-book and reading a book. Beside you can solve your condition; you can add
your knowledge by the book entitled Microsoft Project 2013 Quick Reference Guide: Creating aBasic
Project (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card). Try to stumble through book
Microsoft Project 2013 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tips
& Shortcuts - Laminated Card) as your close friend. It meansthat it can to become your friend when you
experience alone and beside associated with course make you smarter than previously. Yeah, it isvery
fortuned in your case. The book makes you much more confidence because you can know almost everything
by the book. So , we need to make new experience as well as knowledge with this book.

Mohammed Thomas:

Do you one among people who can't read enjoyable if the sentence chained from the straightway, hold on
guysthisaren't like that. This Microsoft Project 2013 Quick Reference Guide: Creating a Basic Project
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) book is readable by means of you who hate
those perfect word style. You will find the details here are arrange for enjoyabl e reading experience without
leaving also decrease the knowledge that want to deliver to you. The writer connected with Microsoft Project
2013 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) content conveys objective easily to understand by lots of people. The printed and e-book
are not different in the content but it just different by means of it. So, do you even now thinking Microsoft
Project 2013 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tips & Shortcuts
- Laminated Card) is not loveable to be your top list reading book?

Juan Higgins:

The particular book Microsoft Project 2013 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) will bring you to definitely the new experience of reading a
book. The author style to describe the ideais very unique. In the event you try to find new book to learn, this
book very suitable to you. The book Microsoft Project 2013 Quick Reference Guide: Creating aBasic
Project (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) is much recommended to you to
study. You can aso get the e-book from official web site, so you can more readily to read the book.

Barbara Corbin:

This Microsoft Project 2013 Quick Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions,
Tips & Shortcuts - Laminated Card) is brand-new way for you who has curiosity to look for some
information because it relief your hunger of knowledge. Getting degper you in it getting knowledge more
you know or perhaps you who still having little digest in reading this Microsoft Project 2013 Quick



Reference Guide: Creating a Basic Project (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card)
can be the light food for you personally because the information inside that book is easy to get simply by
anyone. These books develop itself in the form which can be reachable by anyone, yep | mean in the e-book
form. People who think that in publication form make them feel tired even dizzy this guide is the answer. So
you cannot find any in reading a guide especially this one. Y ou can find what you are looking for. It should
be here for you actually. So , don't missit! Just read this e-book type for your better life and also knowledge.
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