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Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use advanced
features of Microsoft Office PowerPoint 2010. This guide is suitable as a training handout, or simply an easy
to use reference guide, for any type of user.

The following topics are covered:

Reusing Slides from Other Presentations
Adding Placeholders to a Slide Master
Adding a Customized Layout
Using a Theme from Another Office Document
Creating and Using Templates
Making Changes to a Template
Inserting an Audio Clip
Inserting a Video
Inserting an Excel Table
WordArt Effects
Recoloring a Picture
Ungrouping Clip Art
Organizing Slides With Sections
Creating a Button to Jump to Another Slide or File During a Slide Show
Displaying the Animation Pane
Reordering Animations
Removing or Modifying Animations
Previewing Animations
Using the Animation Painter
Syncing Animation/Text Overlays With Audio/Video
Annotations During a Slide Show
Setting up a Self Running Show
Set Timings by Viewing the Show
Recording Narration
Saving Different Slide Orders
Compressing Media Files
Packaging a Presentation on a CD
Saving a Presentation as a Video
Broadcasting Your Presentation on the Web.

This guide is one of two titles available for PowerPoint 2010: PowerPoint 2010 Introduction (ISBN 978-
1936220182), PowerPoint 2010 Advanced.
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From reader reviews:

Lisa Auyeung:

Nowadays reading books become more and more than want or need but also turn into a life style. This
reading practice give you lot of advantages. Advantages you got of course the knowledge your information
inside the book that will improve your knowledge and information. The info you get based on what kind of
reserve you read, if you want drive more knowledge just go with knowledge books but if you want
experience happy read one having theme for entertaining such as comic or novel. The actual Microsoft
PowerPoint 2010 Advanced Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) is kind of publication which is giving the reader unforeseen experience.

James Boyd:

Information is provisions for people to get better life, information presently can get by anyone with
everywhere. The information can be a knowledge or any news even a problem. What people must be
consider any time those information which is inside the former life are hard to be find than now's taking
seriously which one is acceptable to believe or which one typically the resource are convinced. If you have
the unstable resource then you obtain it as your main information there will be huge disadvantage for you.
All of those possibilities will not happen in you if you take Microsoft PowerPoint 2010 Advanced Quick
Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) as the daily resource
information.

Shirley Davenport:

Do you have something that you want such as book? The guide lovers usually prefer to decide on book like
comic, limited story and the biggest you are novel. Now, why not striving Microsoft PowerPoint 2010
Advanced Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) that
give your pleasure preference will be satisfied through reading this book. Reading practice all over the world
can be said as the opportunity for people to know world considerably better then how they react towards the
world. It can't be explained constantly that reading routine only for the geeky man or woman but for all of
you who wants to end up being success person. So , for all you who want to start looking at as your good
habit, you are able to pick Microsoft PowerPoint 2010 Advanced Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) become your own personal starter.

John Martin:

Many people spending their time by playing outside using friends, fun activity along with family or just
watching TV all day every day. You can have new activity to pay your whole day by looking at a book. Ugh,
you think reading a book will surely hard because you have to accept the book everywhere? It all right you
can have the e-book, having everywhere you want in your Smartphone. Like Microsoft PowerPoint 2010
Advanced Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) which is



getting the e-book version. So , why not try out this book? Let's observe.
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